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Liverpool Learning Partnership: Confidentiality Policy

Purpose
This Confidentiality Policy outlines the principles and procedures for handling confidential information, specifically in the context of communications, strategic initiatives, and embargoed information within Liverpool Learning Partnership. It applies to all staff members, trustees, volunteers, and associates involved in collaborative projects with external schools.
Definition of Confidential Information
Confidential information encompasses embargoed news, strategic communication plans, unpublished initiatives, and any proprietary data shared during collaborations with partner schools. Confidential information also includes any personal or sensitive data protected under data‑protection legislation.
Responsibility and Access
All individuals associated with Liverpool Learning Partnership are entrusted with the responsibility of safeguarding confidential information. Access to such information is restricted to those directly involved in communication efforts or strategic initiatives.
Data Security
Liverpool Learning Partnership employs secure methods for storing and transmitting confidential information. Electronic data is protected through encrypted networks and password-protected systems, while physical documents are stored in locked facilities.
AI Tools
Liverpool Learning Partnership recognises that AI tools may support communication and strategic work. Confidential information must not be entered into publicly available AI systems or any tool that stores or trains on user inputs, unless the system is formally approved by LLP and covered by appropriate data‑processing safeguards. Individuals must ensure AI‑generated content does not disclose confidential or embargoed information.
Limitations on Disclosure
Confidential information, especially embargoed content, should not be disclosed or discussed outside the designated communication channels or the agreed-upon timeframe. Exceptions require explicit consent from all relevant parties.
Communication Embargoes
In situations involving embargoed information, all individuals privy to such details, must strictly adhere to the specified embargo dates and times. Breaching embargoes can have significant consequences for the reputation of Liverpool Learning Partnership.
Duration of Confidentiality
The obligation to maintain confidentiality extends beyond the conclusion of specific projects or partnerships. All parties involved must continue to respect and protect embargoed or sensitive information even after its official release.
Reporting Breaches
Suspected breaches of confidentiality, particularly those related to embargoed information, must be reported immediately to the designated authority within Liverpool Learning Partnership. Thorough investigations and appropriate actions will be taken to address any breaches.
Training and Awareness
Staff, volunteers, and associates involved in communication efforts or strategic initiatives will receive specific training on the importance of confidentiality, especially in handling embargoed information, to ensure a clear understanding of their responsibilities.
Review and Updates
This Confidentiality Policy will undergo regular reviews to adapt to changes in communication practices or legal requirements. Updates will be made as necessary to maintain the effectiveness of this policy.
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